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f

BERERPFER Application for Transcript

EZRBEEZHBHEAMN o Please turn overleaf for notes for application.

SCE-AF-011 (09/2023)

BAZER PERSONAL PARTICULARS

g e PR B1asRA

Name in English: Name in Chinese: HKID Card No.:
A BB 4% 85 BE M

Daytime Contact No.: Email Address:

FEER K BEFHTE PROGRAMME INFORMATION AND DETAILS OF APPLICATION
(BREAKEY  Please v where appropriate )

A AR
Category of iR Programme
Application

U Fi&:R%2 Postgraduate Programme U BB / #3582 Undergraduate / Top-up Degree Programme
#HAlI— Q =i
Category |

+ | B#SURERTE Associate Degree / Higher Diploma Programme

REANREEERECRENEL  SEEFQRGABHBEDS -
Note. OnIy applicable to current / withdrawn students. For graduates, please apply from the Academic Registry of HKBU.

O XEERHBEUR Diploma of College Foundation Studies 1 323522 Vi Jin Programme
U EAE#AESCR Diploma of Applied Education U BERURER Certificate & Diploma Programme
O HfR= Others

#HR1—
Category Il

RIEBTE Programme Title: B34 489 Student No.:

BEMEREE Types of Transcript et R (EEREARE )
No. of Copies Fees (See Note 2 overleaf)

O BERIER (BEEX ) Transcript (Student Copy)
BIEESAS A - Please choose the way of collection.
U REREPLBESMEREN (PBEABRBERBERRHE—EAREIER )

Collect in person at Kowloon Tong Campus Centre DLB Office (Transcript must be
collected within 1 month after issuance)

O DIFIsssh =R s ZIEEMI ( FEBHMEHUALFRE )
Mail to a designated address by Local or Air Mail (Please fill in Address Slip)
U MUEFHAUEL Receive by Email

E L Email address

HK$

QO EBERRLERIEX Official Transcript
BENEREAGEESTIEERBNER - FEERESE -
Official Transcript will be sent directly to identifiable organization(s) or institution(s). Please
choose the way of delivery.

O DA F#Bes = BBH DIEEMIL ( FERBEH IR )
Mail to a designated address by Local / Air Mail (Please fill in Address Slip)
O DUHSEEEBH 25T ( FERMEF IR )
Mail to a designated address by Registered Mail (Please fill in Address Slip)
O MUEFHHWE Receive by Email
E I Email address
®5E HE#A
Signature: Date:

HK$

APBEER FOR OFFICE USE ONLY
Application Fee received by: c /7 1 ) Identity verified by: « /7 1 )

Receipt No: Application acknowledged by.: ( / [ ) Datainputby: c /7 I )




SCE-AF-011 (09/2023)

BF5EH Notes for Application

1. BERBERIRBEGFARER  AFHIBEEARLREN - BEZRESE  REASNERAESER -

o EBENAR (BEHER)
BEUNEENBHREREDFE - WBEREBEPEBFE - HER LRASERHEIEEEESNEIBEENRE -

o BENERIER
ET5E—BARREERENNWEXNBERBRER  TARIESHFFEAREZA - AREEESESERFEARE ZHBNER -

A transcript shows a student’s personal particulars, programme title, course titles and results etc. Two types of transcript are available:

® Transcript (Student Copy)
This can be issued to current students and graduates. If students apply for a transcript within their study period, only course(s) completed
will be shown.

® Official Transcript
This bears the official authorized signature and stamp and is the only form of official academic record issued by the School. Official

Transcripts are sent directly to designated organisation(s) or institution(s) upon student's request. They are not available to students as
personal copies.

2. PHER: FEEUNIIREE (NMUZEGN  BRBEREL "THEEREAE . IRXEFER LHR - BERERRMEEE)-
Please refer to the lists below for the application fee (for cheque payment, please make it payable to “Hong Kong Baptist University”. Please
write your name, student no. and contact number on the back of the cheque).

BRiE ARl
Category of Application

#1% Detalils

- BAEA (81 ) Student Copy (per copy): HK$50

#5l— Category | e
- BERBERIER (81 ) Official Transcript (per copy): HK$70

- B9 First Copy: HK$80
#7 = Category Il - EBHBER—H (31 ) Extra Copy (per copy): HK$25

i NMERRBEREMEREAREESTR - ANRGERHER -
Note: Fee for Official Transcript and Student Copy is counted separately.

3. BEAA
o IEH

BR ()PiER - EE ()\EFESNR/BLERBRAR (iVFFER(FRXER ) BFE " NERHMSE-A_THRENPLEEEREAES
BHELRBEE . SHEAIR " PREEMER, -

o MHBIER
B ()PHER - ER (VPHEER ( MLARZZRE/SMEN\EEHN ) BEXARNEEREROBEEWSE - RVEHZBD L - RAE
HEPLOFEFHRBPLER -

Application Methods

® By mail
Submit (i) the completed application form with (ii) a copy of HKID Card / Student ID Card and (iii) the application fee (crossed cheque) to
“Registry, School of Continuing Education, Hong Kong Baptist University, 2/F., Franki Centre, 320 Junction Road, Kowloon Tong”. Please
mark “Application for Transcript” on the envelope.

® |n person
Submit (i) the completed application form and (ii) the application fee (paid by crossed cheque / cash / EPS / Octopus card) to the Kowloon
Tong Campus Centre DLB Office, Tsimshatsui Learning Centre, Kowloon East Learning Centre or Wan Chai Learning Centre.

4. BE—RERHELEREER (ASRBEHN B 2RBRBREREY - DULZPFHEIES ) KRS HERNZILRE - MBI - 45k
& (EMEIRIEA -

It normally requires 10 working days to process an application (from the day of application received, excluding Saturdays, Sundays, public holidays
and school holidays). The School will acknowledge receipt of the application by email. In case of any special situation, the School will inform
students individually.

5. MEBERERNIEBRPERNER  AROFEE -
The School should not be held responsible for any loss or damage of the documents during postal delivery.

6. BEEREABERE "AREBRHRBEPRUEBAERER, WEBAEK - BEF1E - 526 https:/bupdpo.hkbu.edu.hk/policies-and-

=30 s

procedures/pps-pics/ ( FBEIZEDNES

Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement (PPS & PICS) of the Hong
Kong Baptist University. Please refer to https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ for access to the PPS & PICS.

*TEERIWABEN - FA57T#4] - Al fees are subject to change without prior notice.


https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/
https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/
https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/

SCE-AF-011 (09/2023)

BEMER (BEETE ) BFHIERE
Address Slip for Transcript (Student Copy)

WMIEF SR - FRAEREZWHARZREFIL -

Please state clearly the required information in the spaces provided if you request the transcript(s) to be sent by mail.

e 2
Name: Name:
4k paithl
Address: Address:

BEREREABFHURIE Address Slip for Official Transcript

BRERADERBEZBEBEER -
Please state clearly the required information in the spaces provided.

M ELA PR AR BEMAER

The attached transcript(s) is/are sent at the request of:

BB AR Name

WH T BFTIR It 2 BEA/2 E RSk Application / Reference
No. assigned by the receiving institution

W A Z/B %] Receiver's Name / Post Title

P92 Department

BB ZTE Institution

ik Address




