THEGRERFBEHETER
ScuooL oF CoNTINUING EDUCATION
HonNG Kong BaptisT UNIVERSITY

SCE-AF-011 (04/2025)

BERERIEARPIER Application for Official Transcript

EZSHRBEEZEBHEAMN o Please turn overleaf for other important notes for application.

{ELAE# PERSONAL PARTICULARS

EygicE P F BB RS
Name in English: Name in Chinese: HKID Card No.:
HE 48 &R EEph it

Daytime Contact No.: Email Address:

FREER K BEHE PROGRAMME INFORMATION AND DETAILS OF APPLICATION
(FEREAE v Please v where appropriate )

EBFE A LA
Category of i*%2 Programme
Application

Fi5R1E Postgraduate Programme

Q B4-E{y / #EEMRE Undergraduate / Top-up Degree Programme

Q BB+ /| S84 URFERE Associate Degree / Higher Diploma Programme

7 REARIRIEEERE | BREBNEY:  BELEFOREARBHZESRE -

Note: Only applicable to current / withdrawn students. For graduates, please apply from the Academic Registry of HKBU.
Q BEARFRE Certificate & Diploma Programme

Q AEEMHETR Diploma of College Foundation Studies
O FEAR#E R Diploma of Applied Education

Q AR YiJin Programme

O HEhERiE Others

#a5I—
Category |

AR
Category Il

R123 18 Programme Title B4 4R3% Student No.

— * rmag | B0 (RSB,
IR IEEES A " M 218)

) No. of
Please choose the way of collection Copies Fees (See Note 2

overleaf)

O RERNEEREFOFENEANEMNSEA PEARRBEFERZLE—EARRE
)

Collect in-person at the Kowloon Tong Campus Centre SCE Tower Office (Transcript must
be collected within 1 month after issuance)

Q PR g o A H 2 et ( BIEBIHF RS )
Mail to a designated address by Local / Air Mail (Please fill in the Address Slip appended
at the end of the form)

QO DESREAES2EEML ( RBRRSERENER ) ( BEBIBF IR )
Mail to a designated address by Registered Mail (Only applicable to organization(s) or HK$
institution(s)) (Please fill in the Address Slip appended at the end of the form)

Q MUEFHAUEL ( UBE W IR S U B RERATSILD )
Receive by Email (Documents received via email will be password protected and cannot
be printed)

EHLHHE Email address
W BFTIR 2 RE/2ERET (1ER )

Application / Reference No. assigned by the
receiving institution (if applicable)

P

%2 Signature: HEA Date:

APFRE=EF FOR OFFICE USE ONLY
Application Fee received by: « /7 1 ) Identity verified by: « /7 1)

Receipt No: Application acknowledged by.: ( / [ ) Datainputby: (Y




SCE-AF-011 (04/2025)

B854 Notes for Application

1. BERBREAFINEE[ARLRER - BEZRESHE REASZREARBESER - I5E—RARRHEERESNNIENEER
ERER - BEONMSEABNEEEZHRE - NBEENMSERBHRE  REREA LRIAEEREFEEENBEENRE -
An Official Transcript shows a student’s personal particulars, programme title, course titles and results etc.  This bears the official
authorized signature and stamp and is the only form of official academic record issued by the School. Official Transcript can be

issued to current students and graduates. If students apply for an Official Transcript within their study period, only course(s)
completed will be shown.

2. BFEEMR  FEELUTNIREE (WLXEHN  BEEFES L "THERERE ) INTEEFERE LHE  BLERRABKER)-
Please refer to the lists below for the application fee (for cheque payment, please make it payable to “Hong Kong Baptist
University”. Please write your name, student no. and contact number on the back of the cheque).

A AR " :
LA 715 Details
Category of Application
#HAI— —
7 - &1 Per copy: HK$70
Category |
4RI - Bf? First Copy: HK$80
Category || - EBHEZNR—1 (81 ) Extra Copy (per copy): HK$25
3. BEAE
o I

B (VPFExR - Z2RF ()FEBENEBERRAR (PFHFEM (RN ) I5E " NERMSE=A_TREMNPL_E

BEEREARERBEHNSBERBE - SHEBAR "PEBEMERESR -

B ()PFExR - EBR (VPRER (UEIRZRRE/SPWH/IN\EBHUN ) REARNEEREROSEHABRNERSE ™
BHBDD  RNEABPOLIEFHEPLER -

Application Methods

® By mail
Submit (i) the completed application form with (ii) a copy of HKID Card / Student ID Card and (iii) the application fee (crossed
cheque) to “Registry, School of Continuing Education, Hong Kong Baptist University, 2/F., Franki Centre, 320 Junction Road,
Kowloon Tong”. Please mark “Application for Official Transcript” on the envelope.

® In-person
Submit (i) the completed application form and (ii) the application fee (paid by crossed cheque / cash / EPS / Octopus card) to
the Kowloon Tong Campus Centre SCE Tower Office, Town Learning Centre, Kowloon East Learning Centre or Wan Chai
Learning Centre.

4. FFE—MRBETHRLEREE (AEEEH - B 2RBRPRERERE - DUZPFES ) - At U BHERUNZUILHE - 1

BRI - AR EERIBE -

It normally requires 10 working days to process an application (from the date of receipt, excluding Saturdays, Sundays, public
holidays and school holidays). The School will acknowledge receipt of the application by email. In case of any special situation,
the School will inform students individually.

5. WMBEMBERNBEBREPBEIRIIERX - ARBAEE -
The School should not be held responsible for any loss or damage of the documents during postal delivery.

6. EEREAEGZRE "ABEHFRBERWEBAERNER, WEBAER - BEFE 52 H https://bupdpo.hkbu.edu.hk/policies-

and-procedures/pps-pics/ ( FBEEPXES )-

Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement (PPS & PICS)
of the Hong Kong Baptist University. Please refer to https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ for access to
the PPS & PICS.

A EBNEE XK - LS 77484 - All fees are subject to change without prior notice.


https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/
https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/
https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/

SCE-AF-011 (04/2025)

BEREREABF IR Address Slip for Official Transcript

EREHAMERAZENER -
Please state clearly the required information in the spaces provided.

BBEALE
Name of Applicant

WH B PTIR 2 BB/ 2 E R (B )
Application / Reference No. assigned by the
receiving institution (if applicable)

Wt At

Name of Recipient

P2 (MER )
Department (if applicable)

wiE2E (NER)
Institution (if applicable)

it
Postal Address




