THEGRERFRBEHETER
ScuooL oF CONTINUING EDUCATION
Hong KonGg Baptist UNIVERSITY

BEMIBRBBER Application for Transcript

2F T ECBFE/84 o Please turn overleaf for notes for application.

SCE-AF-011 (03/2018)

2
W

{BANEKR PERSONAL PARTICULARS

A (#X) Rt BB RS
Name (English): Chinese Name: HKID Card No.:
H & BE BE

Daytime Contact No.: Email Address:

EERBER K RAFHE PROGRAMME INFORMATION AND DETAILS OF APPLICATION
(5N E M Y Please v where appropriate )

BB AR
Category of Application

R%2 Programme

4HRI— U =122+:372 Associate Degree Programme U =4:0%:8E2 Higher Diploma Programme
Category | 2 ABEARREEERE/DRENEL  BEEAFMSGRBATFERS
Note: Only applicable to current / withdrawn students. For graduates, please apply from the Academic Registry of HKBU.
Q zoesRe O ABERHEOR O Hibge
R — Yi Jin Programme Diploma of College Foundation Studies Others:
Category Il Q EEXsURRE (REEE)
Certificate & Diploma Programme (Title):
BA R BELRBTHN
Student No.: Year Graduated / Withdrawn:

FrEs8E B (FoMesANE2E)

RN Types of Transcript
SRBAESRIER Types of Transcrip No. of Copies Fees (See Note 2 overleaf)

O |z (84%/A) Transcript (Student Copy)
SN TRIERIBIEEU )% o Please choose the way of collection below.

O ARESOBEEHEREN (HEABRSERERBEE—EARTIR) HK$
Collect in person at Kowloon Tong Campus Centre DLB Office (Transcript must be
collected within 1 month after issuance)

O sESieEit’ (FREHFs)
By mail to a designated address” (Please choose the way of deIivery)
O A EE/SZHMEE Local / Air Mall O &4M&IE Overseas Courier

O EBEp&ERIEA Official Transcript
BERBREAKEETHEEHRENER  FRENT % WESHTHILRE -

Official Transcript will be sent directly to identifiable organization(s) or institution(s). Please
choose the way of delivery and fill in the Address Slip

# & Postage: HK$

HK$

#ZE Postage: HK$

O At SEERAEINZEER Local / Air Mail O E4MNFIE Overseas Courier
=E HEA
Signature: Date:

APBrEA FOR OFFICE USE ONLY

Application received by: c 7 1) Identity verified by: c 1 I )
Application Fee received by: « 7 1 ) Receipt No.:
Receipt acknowledged by: « 1 1) Transcript(s) prepared by: « /7 1)
Checked by: ( 1/ I ) Sentout by: ( 1/ 1/ ) QAirWaybill No.:
e
Name:
+ AT NER - FA AR A2 BTt (RREEE | it
K)o Address:

Please print clearly your name and postal address if you request the
Transcript to be sent by mail (for Student Copy only).




SCE-AF-011 (03/2018)

EBEE84%0 Notes for Application

1. BERERIRBECGARER  NFAFNZEEAERER  BBEHRIEZEH - RENSRBRNER RS -

o R (BLEHFR)
BEANEEPBNEXREBE - MBENBERBRF - JER LR SBEREEEEENAFEENRE -

® BENERIEAR
BT — M AR S E MENMNERNSEENEEN - YA EXBERFBHEEARE A - ARSERSHTTRBARE I MIBNEL -

A transcript shows a student’s personal particulars, programme title, course results and lecture hours. Two types of transcripts are available:

® Transcript (Student Copy)
This can be issued to current students and graduates. If students apply for a transcript within their study, only course(s) completed will be
shown.

® Official Transcript
This bears the official authorized signature and stamp and is the only form of official academic record issued by the School. Official
transcripts are sent directly to identifiable organisation(s) or institution(s) upon student's request. They are not available to student as
personal copies.

2. HRERAABE FEELUTIREE (NUEXEREN  REFRL TEERERE ) UNIREEE IHE « BERRNIESEE)
Please refer to the lists below for the application fee and postage* (for cheque payment, please make it payable to “Hong Kong Baptist
University”. Please write your name, student no. and contact number on the back of the cheque).
® fz5E ] Application Fee
ERFB AR
Category of Application

& Details

- B4R (54 ) Student Copy (per copy): HK$50

- BERESSTEA (44 ) Official Transcript (per copy): HK$70
- Hfp First Copy: HK$80

48%|— Category Il - HBFEZR—{ (812 ) Extra Copy (per copy): HK$25

i HRIRERESENEREARBEGER  BAREMREA -

Note: Fee for Official Transcript and Student Copy is counted separately.

#H7— Category |

® #[# Postage

#1[& Region AT BN BIMRER B
Local / Air Mail Overseas Courier Service Charge”
77 Hong Kong AEA NA
FE (EHE® ) PRC — Guangdong Province Pey = HK$150
FE (EEELYMEE ) PRC - other than Guangdong Province Free of charge HK$250
H{thEF = Rest of the world HK$280

MNEEBERRAR 0.5 ATNEER B AMERRERY - FEIZTERE (Air Waybill) - W SIERRAGE
Service charge for package weighs less than 0.5 kg; if the transcrlpt is to be delivered by courier service, please clearly type and print the
Air Waybill and submit the application in person.
3. HEmIE
& I
BEZ (VBB Lﬁ (IVEESNB/IBLEZIAE (NRFERLEE (BRXE) BFE "NERMSE=-"A_THREFPLEEES
SRERBEHNBLRBIEN 0 MBI THBEERER, -
® HHIEXR
HE ()RBER - B2 ()RFERREE (Re/5PF/EEXR ) REAREERERODIE « SOPBEAR0 » AFEROTEFHOH
FRIER °
Application Methods
® By mail
Submit (i) the completed application form with (ii) a copy of HKID Card / Student ID Card and (iii) the application fee and postage (crossed
cheque) to “Registry, School of Continuing Education, Hong Kong Baptist University, 2/F., Franki Centre, 320 Junction Road, Kowloon Tong”.
Please mark “Application for Transcript” on the envelope.
® |n person
Submit (i) the completed application form and (ii) the application fee and postage (cash / EPS / crossed cheque) to the Office at Kowloon
Tong Campus Centre DLB, Tsimshatsui Centre, Kowloon East Centre or Wan Chai Centre. Cash.

4. BHF—BEHFTHELEREE (MEE285 B - ARBIARERRE » DULHBEIES ) » A LIBIMRERIE IR - 185 IRR - &
RS (E(ERIEAN
The application normally requires 10 working days to process (exclude Saturdays, Sundays, public holidays and school holidays from the day of
application received). The School will acknowledge receipt of the application by email. In case of any special situation, the School will inform
students individually.

5. MEBRPUERNEEBREDBRIELR » ARBAER -

The School should not be held responsible for any loss or damage of the documents during postal delivery.

6. BERNIKRBPMERMNEAER RIERAS M IR AIRARG » WHSNTTREEER =R Rk -
The personal data collected in this form and documents submitted are processed for this application only, and will be destroyed in three months
after the process is completed.

T EEHATE B - RS 7T#E4] - All fees are subject to change without prior notice.
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BEMIERITAEZILIFRIE Address Slip for Official Transcript

FRERALEREZBEER
Please print clearly the required information in the spaces provided.

(EPONEENIE =S e

The attached transcript(s) is/are sent at the request of:

AL Name

WIS PTIR (it o FREE/22E 4R 9% Application / Reference No.

assigned by the receiving institution

W A48 18T Receiver’'s Name / Post Title

ERPS42 78 Department Name

HELZRE Institution Name

ihit Address

SCE-AF-011 (03/2018)

BERBEREEFIESIMNILRIE Address Slip for Official Transcript

BRERALUEEZBEER -

Please print clearly the required information in the spaces provided.

(P NEEENIBE =S 7

The attached transcript(s) is/are sent at the request of:

5 Name

W PTIR (> FAs5/2 £ 4555 Application / Reference No.
assigned by the receiving institution

W A2 /B5 181 Receiver’'s Name / Post Title

294278 Department Name

2T Institution Name

iyt Address
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