SCE Moodle User Guide

Early Childhood and Elementary Education Division
School of Continuing Education
Hong Kong Baptist University

A. Getting Started

1. Students must activate their HKBU email account before logging in to SCE Moodle via the following website:
https://iss.hkbu.edu.hk/buam/activation

Login page of SCE Moodle: (https://scemoodle.hkbu.edu.hk/)

1.1 Select SSOid Login

Important Notice:
A% SCE rnoodle

Mandatory enforcement of Duo Two-
Factor Authentication for Student
SS0id log-in will be in place shortly.
SSOId Login Starting 1 Dec 2020 un-registered
students will NOT be able to access SCE

. i )
For those with HKBU email addresses Moodle, as well as other important IT
o

Without SSOid

HHEEGAER
HONG KONG BAPTIST UNIVERSITY

6 ssoi

(please exclude @hkbu.edu.hk / @Iife.hkbu.edu.hk)
Password
Forgot Password NEXT a |
Change Password
< Sign in with another account SIGN IN
$50id Registration
-
E NEW STUDENT ws NEW STAFF I ' ¥ :g
N

ERRA
HONG KONG BAPTIST UNIVERSITY

$S0id : mich***

Fill in the SSOid and press the “Next” button
Then fill in the password of your HKBU email account and press the “Login” button.

2. Login FAQ
2.1 If you fails to login to the system, please check whether you have activated your HKBU email account and

Duo Two-Factor Authentication (2FA), and then double check the username and password you inputted. If
you have changed your email password, please input the latest password to SCE Moodle.

2.2 If you forget your password, you can reset your password via : https://iss.hkbu.edu.hk/buam/resetSSOidpwd

In case you did not setup security questions before, or you were admitted before August 2012, you may send (1)
Student ID no., (2) Your English full name, (3) Study Programme, and (4) Softcopy of Student ID Card to
(hotline@hkbu.edu.hk) via email to request a reset of password.

Please contact the user hotline of ITO at 3411-7899 for enquiry of login and password of HKBU email.
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B. SCE Moodle Interface

1. Moodle main page

SCEMoodle
# Dashboard
b Site pages

b My courses

No messzages waiting

Messages

Merged sessions:

If the course has more
than one section
(class), students would
find two course sections
in SCE Moodle. For
example, the student of
section 1 would be
added to (Section 1)
and (Section 1/2), and
the student of section 2
would be added to
(Section 2) and (Section
1/2).

If the student could not
find the course
materials, student
should try to find them
in course room (Section
1/2). Or you may seek
help from your course
tutor.

English (en)

oumse” (9

novse (@)

November 2017 >

(A& SCE rnoodle

Sun Mon Tue Wed Thy fri Sat
203K
5 6 7 g 9 10 11
12 13 14 15 16 17 18
9 500 21 [ 220 95% 24 25
> 26 27 ‘28 29 30

Announcement for How to retr

<& Out Old Turnitin Turnitin assignments
nent Plugin ( that | stored iy Turmnitie m UPCOMING EVENTS a
Tursitin Moodie Direct Moodle Dirsct V1 1 Cllective Teact

o Assessmen: Feedback Form
(Research Report)

BECE4010 Research Methods
(Section 3C) [BHE2017 1]

Message to graduating students:

Dear Graduating Students,

Please note that your account for SCEMoodle will cease with immediate effect upon your
graduation.

We would like to remind you to backup your materials from SCEMoodie before your CEED2933 Introduction to Play
student status is changed to "Graduated”. Please check with your relevant study Therapy (Section 1) [BEC2017 1]
rogramme administrators regarding the “"change" date which may not be the same as Today, 12:00 AM
the semester end date. )
The University / School / College will not be responsible for any loss of data and
(Essay)

messages.
] ’ ) EECE2810 Advertising and Public

For enquiry, please contact BU elLearning Support Team (scemoodle@hkbu.edu.hk or ext. Relations [Section 44) [RHE2017 1]

7899) P 5

s Assessment Feedback Form

(Asziznment 2)

& Assessment Feedback Form

The list of My courses:
You can find your enrolled courses
here.

% ULife1001 Academic Integrity Online Tutorial - SCE =y—Tzo

Teacher: Miss Chan_Ka Ying £search Report - Part 1
Teacher: Dr Kwong Theresa FN 4010 Research Methods
Teacher: Mrl_au Fat Man ction 3€) [BHE2017 1]
Teacher: Dr Tan Alfred To 1200
Teacher: DrWong Eva YW

& Assignment 2-Part 1
CEED2933 Introduction to Play

1001 Academic Integrity Online Tutorial [2017] BHE Therapy (Section 1) [BEC20%7 1]

1001 Academic Integrity Online Tutorial [2017] BHP & Essay-Part1
EECE21

Relations (Section 44) [BHE2017 1]

dvertising and Public

% SCE 1001 Academic Integrity Online Tutorial [2017] GEC

% SCE 1001 Academic Integrity Online Tutorial [2017] GEP CECE2701 Management and

% HECE1630 English for University Studies | (Section 1D)
[BHE2017 1]

Teacher: Ms CHOW Ching Sum 5anchia

%* HECE1690 Introduction to Chinese Culture (Section 2C/2D)
[BHE2017 1]

Tegchs Wai
Search for courses:

Student may not be able to access
to all enrolled courses in the My

Search courses: 188020 courses list.

To search for a particular course,
scroll to the bottom of the page and
enter course code and section, e.g.
“1690” & “2C”, then press the “Go”
button.

SCEMoodle Platform is supported and maintained by
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2. Course Page

Bl SCE *noodle

Course code / Course title /

SCEMoodle 2017 Semester 1 ECEED BHE2017:1 EECE2810 (4A) [BHE2017 1] Section code

EECE2810 Advertising and Public Relations (Section 4A)
[BHE2017 1]

1 participants

@ Announcements ey g
Ioe Wed T B Sn
ﬁ_ Teaching Plan / #1235 +E| .
& NAVIGATION
i Assignment Specification / {E&455| s
SCEMaadle ! s 1= o
— fAssignment 1
®» Dashboard ('U) == g : m ;= o3 o
b site pages \J;l B1EFRETF ((E¥—) / Assessment Feedback Form ® ©m o®m B W
¥ Current course (Assignment 1) EVENTS.KEY
¥ ECEED Training Course Course materials @ Hide giobal events
P Participants & Hide course events
P Badges . :
@ Hide proup events
b General TOpIC 1 @ Hide user events
P Topic1 fon ot
P Topic2 notes
. ’ UPCOMING
b Topic3 " L1 Demo PPT e TS
b Topic4 e ot i
N notes

Topic 5

Thera ara nn nncoming

3. Join Zoom online class

3.1 Click the Zoom online class link in the course page.

E @m SCE fnoodle English (en) ~ A ¢ MrWan MichaeIYS. b

SCEMeodle / Courses / 2019 Semester 2 / ECEED / CKR2019;2 / CECE2711 (B) [CKR2019 2]

@ Announcements

SRR (Course documents)

Fu s
5is g
Bt

 1E¥ESRS)

S (Lecture notes)

-
5

Zoom Online Lessons
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3.2 Press ”Join” button -

Online Synchronous Class - Zoom online meeting platform
demonstration

200m

Your current Time Zone is (GMT+08:00) Hong Kong. £

Upcoming Meetings Previous Meetings Cloud Recordings

Meeting ID

1]

Start Time Topic

ECEED Training Course

3.3 Enter your English Full Name if prompt, and press "OK” button.

3.4 Press "Join Audio” icon.
3.5 Choose "Call via Device Audio” option and join the Zoom online class.

0O W= eg® C JWE=gEage

676-984-021(

Please enter your name S i g
Y | R EE SRR Z00MS AR

)

Wan Yung Sheung Michael|

Cancel

gl
( /‘ ‘)
N

|m| I @

Join Audio art Video Participants

Moodle student notes_eng_v201211 4

D J=wpgo

946-016-542

Call via Device Audio

A

Join Audio

&

Start Video Share Participants

eeoe

More




4. Download course materials

S
18 Participants

& NAVIGATION a

SCEMoodle

= Dashboard

b Site pages

¥ Current course
- ECEED Training

Course

b Participants

b Badges
|
v w-
SCEMoodle

s Dashboard
b Site pages
¥ Current course

__ ECEED Training

I
L4_| Announcements

= Teaching Plan / #1£35+8|

Click on the link to download the
course documents or notes

]

@ Assignment Specification / fEE$55|

Teaching Plan / #5513

Postgraduate Diploma in Early Childhood Education

Assign5pecPgD01_E_pdf

=
'ﬂ TPIanPgD{E).pdf
i

TschedPgD_E_pdf

-
Windows Internet Explorer

S

ITE NI EE Demo_file.doc?

7235 KB
! Microsoft Word 97 - 2003
#E: scemoodle. hkbu.eduhk

. ERO)
] ERTeEHEE-

> ®EFEO

> BEHRA)

A

5.
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Post a new message in the discussion forum

18 Participants

o5 NAVIGATION a

SCEMoodle

= Dashboard

b Site pages

¥ (Current course

w ECEED Training Course

=L
Iﬂ_ﬁ| Announcements

’h Teaching Plan / #E5181

= Assignment Specification / {EE455|

Q) {EE— / Assignment 1

Click here to save the course
documents or notes

Teaching Plan

Some files may be listed in
folder or list view, click on
their name to save the notes

Choose “Open (F#EL)” to open the file
directly in the browser, or choose
“Save ({#7¥)” to save the file to your
computer.

—) / Assessment Feedback Form (Assignment 1)

It
Iﬂ,_l Student Discussion Forum / S8 51 HE

- November 2017 >

o0 M 22 23 24 95

Click on the link of discussion
forum




Student Discussion Forum / £+ & 5 i[5

=

SCEMoaodle

= Dashboard To add a new discussion topic,

L Sitepages press on the button
To reply to an existed [ "Add a new discussion topic
topic, click on the relevant (b — (= 3w 3 RH)"
topic

Discussion Started by Replies Last post
"" = Demo Topic 1 n ECEDFT 05 0 ECEDFT05
L= Announcements

Wed, 11 Jul 2012, 3:20 PM
8 Teaching Plan 7 123t 31

SCEMoodle
= Dashboard

) Site pages
 Current course ¥ Your new discussion topic
W ECEED Training Course

b Participants

Student Discussion Forum / £ &8 5 il

Subject*
» Badges
¥ General
T Announcements Message* Sl v [Bl 7|/ rv | Dv|av|suvrlizli=||e]2
8 Teaching Plan / §1&25ta]
it Acsignment Specification / (E 38|
&) 1%~/ Assignment 1
# (fE%—) / Assessment Feedback
Assignment 1)
7% Student Discussion Forum / 5 & 326
» Topict
» Topic2
» Topic3

P Topic4

Type the Subject and

o K Message in the
e respective boxes, then
Topic 9

) click "Post to forum" to
post the new message.

6. Submitting online assignment / assessment feedback form / assessment rubrics form

6.1 Submitting online assignment

Participants _'_L| - Noveriber 2017 .
2 : = Announcements

@ Teaching Plan / #E35+E|
e NAVIGATION

E

ﬁ Assignment Specification / fEE$55|

SCEMoodle : Enter the online assignment
= Dashboard &) tes— assignment | page in the course page.

b Site pages = BfEFfEF (E¥—) / Assessment Feedback Fo

¥ Current course (Assignment 1) —

My Submissions On the Turnitin
Assignment screen,
select the

Part 1 n
Submit Paper| button

Title Start Date Due Date Post Date Marks Available located at the bottom

e {E%¥— | Assignment 1 - Part 1 24 Feb 2016 - 15:57 2 Mar 2019 - 15:57 2 Mar 2016 - 15:57 100 rlght corner Of the

Summary: screen.

23 Refresh Submissig
~ Submission Title Turnitin Paper ID Submitted Grade

= - Submit Paper £3
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If a window comes up that
says "You must accept the
latest Turnitin User
Agreement"”, scroll down,
click on the Please

click here to read and |

accept the Agreemend
You must accept the latest Turnitin User Agreement before you can make a submission. button and it will open a new

You must accept the latest Turnitin User Agreement before you can make a submission

Please click here to read and accept the Agreement. tab/window.

Our User 3greement 1as been UPJAted. Fiease 1] OUL LSET AGIREMENt brw AND AIee O BagIRe 10 1Y
tetims ana canatwns

wen (e

Read the Turnitin User Agreement and select
the [ agree- continue| button.

~ Submit Paper :! Fill in the “Submission Title”

[ Submission Title* (% ]
File to Submit 3 Maximum sizs for new fles: 100MB, maximurm attsc hments: 1

B BEIE=E

MiVViFi_Upload
Wy PDFl
Outlook #2

Files

@ ﬂ‘

You can digoprtdrbp s bpleds add them

5d
eclaration:l declare that this submission represents my own work, and that it has not been
iously included in any assignment or academic work submitted to the University or to any
other institution for a degree. diploma or any other gualification.In abiding by the University's

procedures governing student academic integrity, | have approached the task with honesty in
citing published and non-printed sources. Both direct citations and paraphrases are properly

=t | Open the File Explorer, select the
== | file you would upload, and
&v | drag-and-drop it to the blue arrow

acknowledged within the main text. Full details of the cited sources are provided in the end-text oo C
list of references. These sources of reference include but are not limited to book chapters. Gie bOX.
articles in edited books, journals and newspapers, as well as websites on the Internet. | also =H

understand that the instructor, or other relevant University staff, might conduct electronic or non-
electronic checks for unoriginal materials on this assignment. I do not object to this assignment
being subjected to these checks.| can provide evidence to defend myself against any academic
integrity violation charge as a result of this submission. | am also fully aware of and willing to bear
the consequences of being proved to have committed plagiarism with/without copyright
infringement.

Tick the Declaration box.

Click the |Add Submission]
button.

The assignment submission status will be shown
here. For successful upload, the status should
show “Your submission has successfully been
uploaded to Turnitin”. Press the “Close” button to
leave this page.

Your has to Turnitin.

Digital Receipt

Turnitin submission id: 568982996

You may follow the steps in P.8 to upload
“Assignment Assessment Form”.

Submission extract:

Test file for Turnitin This should have more than 20 words. Otherwise, the file will not be accepted. Current options for the file
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My Submissions
EEns
Title Start Date: Due Date
@ Assignment A (55 115) 11 Sep 2015 - 16:17 18 Sep 2015 - 16:17
Summary
* Submission Title Turnitin Paper ID Submitted
[ View Digital Receipt  test 568982096 11/09/15, 16:29

@, Mr Wan Michael YS  Assignment 1

Post Date

18 Sep 2015 - 16:17

Similarity

o

This is a sample assignment created for Turnitin assignm

The Turnitin assignment file can be a Word, a PowerPoin
contain more than 20 words. The PDF file cannot be ani

A sample of the Turnitin originality report is shown below.

@ Mr Wan Michael Y S Assignment 1

/

You can find the Similarity Index here
in around 1 hour. If the Similarity Index
shows “Pending”, check this page
later. And you can click on the
percentage to view the Turnitin
originality report.

efresh Submissions

- submitPaper [4 [ §

Press “Match Overview”.

This is a sample assignment created for Turnitin assignm

The Turnitin assignment file can be a Word, a PowerPoin

contain more than 20 words. The PDF file cannot be ani

The result of the text matching mechanism would be generated and shown in the originality report. In the report, you
can view the percentage of matching text found in the submitted work. You can revise and re-submit your

assignments prior to the due date.

It is important to know that Turnitin does not make judgments on whether the submitted work is a plagiarized case.
Faculty judgment is crucial to determine the occurrence of plagiarism based on subject knowledge. You can seek

consultation with your lecturers or tutors on your Turnitin originality report as needed.
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6.2 Checking online assignment feedback

I participants “« Neverber 2017 -

lP'.,_ Announcements

Sun  Mon Tue  Wed The Fi  Sat

™ Teaching Plan / #7835 +8|
i NAVIGATION

(" Assignment Specification / {E2453|

SCEMoodle Q/ Enter the online assignment
— / Assignment 1 i

= Dashboard fF= g page in the course page.

b Site pages | BE1EFEEE (E%—) / Assessment Feedback

¥ Current course (Assignment 1)

EVENTS KEY

Students can start checking the feedback from Lecturers after the Post Date / Time

My Submissions
#1805
Title Start Date Due Date Post Date Marks Available
@ Assignment A (5 1 §F55) 11 Sep 2015 - 16:17 18 Sep 2015 - 16:17 18 Sep 2015 - 16:17 100
Summary
Click on the percentage to enter the
Turnitin report page.
4 Submission Title Turnitin Paper ID Submitted Similarity Grad
[E] View Digital Receipt ~ test 568982996 1109115, 16:29 o . —  SubmitPaper [ § |3 =
@ Mr Wan Michael Y S Assignment 1 ®

n E:] Click on “Feedback Summary”.

This is a sample assignment created for Turnitin assignm

The Turnitin assignment file can be a Word, a PowerPoin
contain more than 20 words. The PDF file cannot be ani

{J)) feedback studio Mr Chan Charles Y S assignment -- /100 < 1of2+~ > [©)

. Feedback Summary X
n g
K}

Voice Comment 0:00/ 3:.00
O

2. The grade, rubrics and overall

This is another typed assignment. comments are listed here.
My name is assignment 2. SN Grade: A,B,C,D
0
Turnitin would not allow upload of assignment with less than 20 words. = ;;t:r;;
a L Content 25%
1) A
. . p— Cohesion, coherence and
3. CI'Ck on the Icon tO ¥ organization 25%
download the assignment | ¢
1. Move the mouse cursor over feedback report, and then - Language 25%
the in-text comment bubbles to choose “Current View”. ¢
check the details. enventons 254

Page: 10f 1 Word Count: 22 Text-only Report Tumnitin Classic High Resolution i) @ ————— @
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6.3 Submitting assessment feedback form / assessment rubrics form

SCEMoodle » ECEED ECEED Training Course [ General » {E#— / Assignment 1

Click on the short title or course code to navigate back to
the course page.

My Submissions

SCEMoodle

= Dashboard Part 1
) Site pages
~w Current course Title Start Date Due Date Post Date Marks Available

~ ECEED Training Course

[ © {e%—/Assignment 1-Part 1 24 Feb 2016 - 15:57 2Mar 2019 - 1557 2 Mar 2016 - 15:57 100

) Badges Summary
- General

I3 Announcements

‘@ Teaching Plan / #12V5 )

@ Assignment Specification / fE 3183

£ fE%— / Assignment 1

£ Refresh Submissions

G {ESRIRE (fE2—) / Assessment Feedback *  Submission Title - Tumnitin Paper ID Submitted Grade
Form (Assignment 1)
14 Student Discussion Forum / 2 & 513 E |2 View Digital Receipt Part 1 801454466 1741117, 13:39 ~H00 X -
» Topic 1
A participants F50 Announcements Student must submit the Assessment Feedback

Form and Assessment Rubrics Form (if required).

B Teaching Plan / BEtE
Teaching Plan /SEtHE Click on the appropriate link in the course page.

ﬁ Assignment Specification / {EZF55|
SCEMoodle . 7 2 13 14 15 16 17 18
@ {E&E— / Assignment 1 _

= Dashboard o w 2 23 24 35
) Site pages | BiEsHER (1E%—) / Assessment Feedback Form (Assignment 1) % 27 2 2 !
 Current cours = e

urrent courss =) Student Discussion Forum / 283 T5E(E EVENTS KEY

v FCFFD Training Course

SCEMoodle
= Dashboard

b site pages Submission status

¥ Current course

EAERERZ 4 (fE¥ ) / Assessment Feedback Form (Assignment 1)

¥ ECEED Training Course

Submission status No attempt
P Participants
F Badges Grading status Not graded
w General
Due date Friday, 24 November 2017, 12:00 AM
L =] Announcements
@ Teaching Plan/ S8 5H#I Time remaining 6 days 10 hours Press on
® Assignment Specification / uA . . »
mission
frisal Last modified . dd submissio
i {EZ— / Assignment 1 button.
1 Bfears (fEE—)/ Submission comments p Comments (0)

Assessment Feedback

=1 Student Discussion Forum /

ST A 250k TEET S . IR E |
e 1ERt i (1% —) / Assessment Feedback Form (Assignment 1) | G =[1 » =& » wanoovs 7€) » 2to0de »
SCEMoodle =
- sauE - Geen v FE BITEs  om
= Dashboard Eile submissions Maximum size for new files: 100MB, maximum attachments: 1 == m -t 5 - S
) site pages Clm - ®e 2%
. . il 22 of
~ Current caurse : i AssignSpecPgDOL(E) doc
w ECEED Training Course . “ O = pscignSpecPgDOLE_pdf
) participants Fo——————mm—mmm—mmm—mmmmmmmmmmmmmmmmmmmmmm o] 4% (@ backup-eced 011 2007 s1_-2008010
) Badges | o [ TPlanPgD(E).doc
~ General H i B T
H
& Announcements : = PlanPgD_E_pdf
@ ' 4 | TSchedPgD(E).d
8 Teaching Plan / #1225t ! Drop files here to upload 1 ‘T s (n:) :j
@ Assignment Specification / O 3| : i
sl 15
W EE— / Azsignment 1 'BH
1
o Bieksk (ffE—)/ J

Form (Assignment 1)

- - Open the File Explorer in your
computer, choose the file of your
Assessment Feedback Form, and
drag-and-drop it to the Blue Arrow box
in SCE Moodle.
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MEREE A (E3E ) / Assessment Feedback Form (Assignment 1)

File submissions

Maximum size for new files: T00MB, maximum attachments: 1

TschedPgDIE).doc

Press on the "Save changes” button.

TERZ L (fE¥E ) / Assessment Feedback Form (Assignment 1)

Submission status

Submission status

Submitted for grading

Grading status

Not graded

Due date
Time remaining
Last modified

File submissions

Submission comments

C. System Support

For assistance, please contact our staff at 3411-4310.

Friday, 24 Novemnber 2017, 12:00 AM
6 days 10 hours

Friday, 17 November 2017, 1:51 PM
[w{ TSchedPgD(E).doc

p Comments (0)

Edit submission

Moodle student notes_eng_v201211

The Submission status shows “Not
graded”, which indicates that the
Assessment Feedback Form was
submitted successfully.
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