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The School normally does not entertain requests from students for an extension of the study period. Students may apply for an
extension if they have special reasons and fail to complete all required courses within the study period. Application for
extension should be submitted one term prior to the end of study period and supporting document(s) should be provided. The
extended period will normally not exceed 2 terms.
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Application Methods
® By mail
Submit (i) the completed application form with (ii) a copy of HKID Card / Student ID Card and (iii) supporting document(s) to
“School of Continuing Education, Hong Kong Baptist University, 2/F., Franki Centre, 320 Junction Road, Kowloon Tong”.
Please mark “Application for Extension” and the programme title on the envelope. The School will acknowledge receipt of
the application by email.
® By email
Email (i) the completed application form with (ii) a copy of HKID Card / Student ID Card and (iii) supporting document(s) to
scereg@hkbu.edu.hk. Please make “Application for Extension” the subject of the email. The School will acknowledge
receipt of the application by email.
® [n person
Submit (i) the completed application form with (ii) supporting document(s) to the Office at Kowloon Tong Campus Centre
DLB, Tsimshatsui Centre‘, Kowloon East Centre or Wan Chai Centre.
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Result of application for extension will generally be available within 2 months. Approval will be granted at the discretion of the
School. The School will inform students of the result individually.
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The personal data collected in this form will become part of the student record.
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