School of Continuing Education
Hong Kong Baptist University
Student Information System
User’s Guide

1. Go to the homepage of SCE at http://www.sce.hkbu.edu.hk/ and click “mySCE Student

Information System”.

/2 School of Continuing Education, Hong Kong Baptist University - Windows Intenet Explorer _(8(x]
@(; ~ [ hitpthwne.soe hicow.d N 2Belang=en =] [ 42 x| [cooge £l
#HRE KEE WA IHREBW IAD HEO® oL sEEE >
Erwsiovive [ Q|| sx@e @ ex B ms GEE uw 8% |- o0 | @ 2
W @SchonlofConhnningEdnnammHongKongBaph‘ﬂU...| | v - - o @EE® - G TEQ - Y
=

REE [ser By o#x

™
BERAABRBMURER
@f‘“sg SCHOOL OF CONTINUING EDUCATION %
HONG KONG BAPTIST UNIVERSITY 1

About SCE Current Students = Corporate Training = Alumni = Staff = Job Seekers = Media & Visitors

Future Students

Open for Applications | Want to Know 2.0

10SH Accredited Courses
for Chartered Membership ~~ Where can I

get a Prospectus?

mySCE Student

Information System =
Professional Certificate in Y M/SCE,

Fitness Instruction

mi——
Certificate Course_ io_r ’A‘
Kindergarten Principals oo f gggtgis‘:OLrJ‘r?wersity @
e Kindergarten
ong Bastist Univenity | Sitema | Contact Us | Privacy Polic | Disclaimer | ® 2011 SCE, HKBU. All Rights
7|
T Ri0% -
(13 2 (13 2
2. Enter your “Student No.” and press “Go”.
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http://www.sce.hkbu.edu.hk/

3. Enter your password and press “login”. The defaulted password is your Student
ID number and HKID number (including the first alphabet and last digit in
bracket) e.g. 1291234571234567. All English letters must be input in capital
letters. If you press “Forgot password”, a new password will be sent to your
email account.

Student/seaf 1D
password:

For first time student user, please use your Student ID number and HKID number as
your password to login the system: e.g. 129123471234567 (including first alphabet
(upper case) and last digit in bracket)

The system will not be available from 03:00 am to 05:00 am.

The system is best viewed with Internet Explorer 6.0+, or Netscape 7.0+.

[Forgot Password] - [Contact Us] - [Retrieve Student No.]

University Privacy Policy Statement
Copyright® School of Continuing Education, Hong Kong Baptist University.
All Rights Reserved.
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4.  After login, please input the Emergency Contact information, then press

“Continue”
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Please input Emergency Contact information
Name(surmame first): [
otherNames: [ |
Relationship with Student: [ |
phoneMo: [ |
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5. You will find the main menu of the system after successful login.

3 Student Information System: Home - Microsoft Internet Explorer
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6. Click “NOTICE BOARD’ on the main menu to view/download the most updated notices of

the programme.
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7. Click ‘CLASS TIMETABLE” for the class timetable of the current semester.
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University Privacy Policy Statement
@ Copyright@ School of Continuing Education, Hong Kong Baptist University.
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8. Click “COURSE ENROLLMENT?”, then “COURSE ENROLLMENT RECORD” to view
your enrollment record.

3 hitps:#/sce2 hkbu.edu.hk - Student Information System: Course Enrollment - Microsoft Internet Explorer
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9. You can print your enrollment record by clicking “Friendly Print”.

3 hitps:#/sce2 hkbu.edu hk - Student Information System: Course Enrollment - Microsoft Internet Explorer
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] OLLMENT
COURSE ENROLLMENT
Course Enroliment
<
HOME
Student No.: 12912345
HOTOEERARD d Name: Chan Tai Man
CLASS TIMETABLE Programme: Postgraduate Diploma in Early Childhood Education
ESAMNATION Course Enrollment Record
PERSONAL DATA Total Units Attempted: -
AN PRGSO Total Units Gained: -
DOWNLOAD AREA Semester One, 2012-2013
SITE MAP
CONTACT US -
T CECE7101  Early Childhood Development
CECE7102 Using Observation In Early Childhood Education SalE
\ CECE7103  Understanding How Children Learn 3 -
Units Attempted: -
Units Gained:
Grade Point Average: -
Programme Cumulative Grade Point Average: -
(This is not an official document)
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10. You can check or update your personal particulars by clicking “PERSONAL DATA” on
the main menu.
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Student Name Chan Tai Man
Chinese Name R
Student No. 12912345
Sex M
HKID
Passport No. 110102198
Date of Birth 01 Jan 1996
Place of Birth Hong Kong
Nationality China (Mainland)
Correspondence Address 2/F, Franki Centre,
320 Junction Road,
Kowloon Tong, Kowloon
Residential Address (Same as Correspondence Address) ;j
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11. Choose “Edit Your Personal Information” to update your personal data, such as your

address, telephone numbers, etc. if necessary.
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Correspondence Address 2/F, Franki Centre, g
320 Junction Road,
Kowloon Tong, Kowloon
Residential Address (Same as Correspondence Address)
Phone No. (Residential) 34113011
(Mobile) 34113011
(Office) 34113011
Fax No. 34113362
HKBU e-mail 12912345@life.hkbu.edu.hk
Data to Alumni Yes
Data to Student Union Yes
Physical Disability No
Emergency Contact
MName(surname first) CHAN
Other Names TAK MAN
Relationship with Student  Father
Phone No. 34113011
| Edit Your Personal Information :
Data as of 02 August, 2012
[HOME]-[NOTICE BOARD]-{CLASS TIMETABLE]-[EXAMINATION]-[COURSE ENROLLMENT]-[PERSONAL DATA]-{CHANGE
PASSWORD]-{DOWNLOAD AREA]-[SITE MAP]-[CONTACT US]-{LOGOUT]
University Privacy Policy Statement
@ Copyright® School of Continuing Education, Hong Kong Baptist University. 8 |
All Rights Reserved. b
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12. Click “Update Your Personal Information™ to confirm the change.

; Student Information System: Personal Data - Microsoft Internet Explorer
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Nationality China (Mainland) &
Correspondence Address |2,/F, Franki Centre, ]

[320 Junction Road, I
|Kow|onn Tong, Kowloon |

Residential Address [ ]
(input only if it is not the
same as Corr. Adgress) [ |
Phone No. (Residential) [34113011 ]

{Mobile) [34113011 |

(Office) [34113011 ]
Fax No. [34113362 ]
HKBU e-mail 12912345@life.hkbu.edu.hk
Data to Alumni [ves v|
Data to Student Union Yes v
Physical Disability No
Parents/Guardian Information
Name(surname first) [chan] ]
Other Names [Tak man ]
Relationship with Student  [Father |
Phane No. [34113011 ]

P
| Update Your Personal Information | =
Data as of 02 August, 2012 ¥
R
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13.

An email will be sent to your e-mail account to confirm the change.

5 Student Information System: Personal Data - Microsoft Intermet Explorer
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HOME
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This page will refresh atter 10 seconds.
COURSE ENROLLMENT
CHANGE PASSWORD If this page doesn't refresh after 10 seconds, please click here to reload.
DOWNLOAD AREA
SITE MAP
CONTACT US
LOGOUT
i
. — e
FHEL [Miorosot FronPage - C Documents and Sefngsisceuse AU I Front PageWanet

14. You can choose “CHANGE PASSWORD” to change your password in the system. Click
“submit” to confirm.
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HOME
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EXAMINATION
COURSE ENROLLMENT

PERSONAL DATA New Password: [ |
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CONTACT US
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15. You can download forms from the “DOWNLOAD AREA”.
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»
- DOWNLOAD AREA
HOME
NOTICE BOARD ENE L
CLASS TIMETABLE
e r—— Forms to Download
COURSE ENROLLMENT
PERSONAL DATA
GHANGE PASSWORD R EEaE REEHEHBS
SITE MAP File Format File Name Last Updated \
CONTACT US 5
LOGOUT * Form 26 July 2012
Application for Replacement of Student TD Card 24 Dec 2008
o Remarking of Assignment/ Aj | against Course-
hasedAs’:;.ssmen:g TEIes 24 Dec 2008
\application for Official withdrawal 24 Dec 2008 }
Student Information System User Manual 21 Aug 2009
'SCE Moodle Student Guide 17 Aug 2010
]  |nkBu campusMap 21 Aug 2009
2010-2012 School Calendar 03 Aug 2011
'Student Hand book 23 March 2012 J
HOME]-[NOTICE BOARD]-[CLASS TIMETABLE]-[EXAMINATION]-[COURSE ENROLLMENT]-[PERSONAL DATA]-[CHANGE
PASSWORD]-[DOWNLOAD AREA]-[SITE MAP]-[CONTACT US]-[LOGOUT]
University Privacy Policy Statement
@ Copyright® School of Continuing Education, Hong Kong Baptist University.
All Rights Reserved.
#100% ~

16. You can view the e-mail address, mailing address, phone number and fax number of the
programme by clicking “CONTACT US”.
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HOME
AT B BOARD Contact Us
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SARTION ank you for visiting the Student Information System. Send us your feedback via
GOURSE ENROLLMENT E-mail:  sceeceed@hkbu.eduhk
PERSONAL DATA Mail; Postgraduate Diploma in Early Childhood Education (Full-time)
CHANGE PASSWORD Schaol of Continuing Education, HKBU
2/F, Franki Centre
DOWNLOAD AREA 320 Junction Road
SITE MAP Kowloon Tong, Kowloon
Logous AW E=E_ERRE LR
THSEAERBNTER
[HRFFFEEXS(ZEM)]
Phone: (852)3411 4309
Fax: (852) 3411 4302
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17. Click “LOGOUT” to exit the Student Information System.

3 Student Information System: Home - Microsoft Internet Explorer
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