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/ /
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EBEE/A4%0 Notes for Application

1. —RIBRT » AR ER(ERE S s B 5 & B H/ER o

The School normally does not entertain any request from individual student for alteration of examination date / time.

2. BEERRFHRERFAFAENHHEER  WEREABBEIAAGRRIMERF - MEENEAE AIRZESFHREEH - A
ANEH AR —EHRNIRRAF - AROARE - TAHEHRARFRERXARERXXS (1 ATREHE BEERES)
LIFERE BRREEHEE R RA - AR ERBERIKITREEAMRE L ZME Hs o

If a student is unable to attend the examination due to extenuating circumstances, he/she should submit an application for make-up
examination prior to the scheduled examination. For emergency situation that occurs on the day of examination and results in a student’s
absence in the examination, application for make-up examination should be submitted within 1 week after the scheduled examination. Late
application will not be considered. All applications should be accompanied by valid supporting document(s) (e.g. an employer’s letter, a medical
certificate, etc.) to certify that the student is unable to attend the scheduled examination. The School will not accept application on a certified
ground of travelling.

3. ERRBZERGERBBAERFZHHAE (FINEARS RENEMBFBREFRAMBERE/EH ) HEAESATHABRE
MER  —RER T ARG AN EREER N ZHERGF o
A course may end at a date later than it is originally scheduled (such as postponement of classes / examination due to adverse weather or
instructor’s leave of absence). The School normally does not accept any applications for make-up examination if the concerned examination
has been postponed for not more than two weeks.

4. BFEEM : SR 200 TE* (MLUZEEN - BEERL "TEERERE ) URXEFTER LA - BARF/EMRIBR
%%%nﬁ)

The application fee is HK$200* per course (for cheque payment, please make it payable to “Hong Kong Baptist University”. Please write your
name, student no. / enrolment no. and contact number on the back of the cheque).
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B~ RABEROSOEF OISR BRAE SR

Appl|cat|on Methods
By mail
Submit (i) the completed application form with (ii) a copy of HKID Card / Student ID Card / Registration Slip, (iii) valid supporting
document(s) and (iv) the application fee (crossed cheque) to “School of Continuing Education, Hong Kong Baptist University, 2/F., Franki
Centre, 320 Junction Road, Kowloon Tong”. Please mark “Application for Make-up Examination” and the programme title on the envelope.
The School will acknowledge receipt of the application by email.

® Inperson
Submit (i) the completed application form with (ii) valid supporting document(s) and (iii) the application fee (cash / EPS / crossed cheque) to
the Office at Kowloon Tong Campus Centre DLB, Tsimshatsui Centre, Kowloon East Centre or Wan Chai Centre.

6. mERBAMEIE - ARKBAEESREMmE L -

Upon approval of application, examinee will be notified of the date and time of the make-up examination.

7. BBB@MmERNEENRPET  WRFHENEELANZAREREER  RELFENZE/TE R M
HRBERRANERE - BESRENEE QY  FRBHRENRERE -
Make-up examination of each term will be arranged on specific dates. Students are required to attend make-up examination on the designated

date while no further examination will be arranged for a student if he/she is absent from the make-up examination as scheduled. The
application fee will not be refunded. For detailed information of make-up examination date, please refer to the website of individual programme.

8. ZBERIFREPTIERNEAER IR M4 RAHEIRARIERGE - WHASRHEEREAMEHER -
The personal data collected in this form and documents submitted are processed for this application only, and will be destroyed after the
release of make-up examination results.

BB E D - RS 7T#4] - All fees are subject to change without prior notice.
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