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BWERBERER
Application for Replacement of Graduation Certificate

iR MR E AN "R HAiR1E 1  Attention: The application does not apply to “Short Courses”

EZSHRBEEZBHEAMN o Please turn overleaf for notes for application.

{ELA¥E# PERSONAL PARTICULARS

g SR CE BB RS
Name in English: Name in Chinese: HKID Card No.:
HE 48 E A E R

Daytime Contact No.: Email Address:

FEEN KHBEFE PROGRAMME INFORMATION AND DETAILS OF APPLICATION

i e BAEIR For Office Use Only

FRIZ/EAFEZTE Programme / Award Title * -
e g Year Graduated Student No. Cert Serial No.

* NRBARREEMRER / #EBEH  MEZBEARRRERXHRR / #EBMERETAESHRAEERSE  WEHEERHLAER -
Issuance of replacement certificate does not apply to collaborative programmes where the qualifications were awarded jointly by the School and the
partnering institution(s) / organisation(s), and the original certificates borne the logos and signatures of both parties.

B (pemsmaNE4E)

HK$ 600 x (B2 quantity) = HK$
Fees (See Note 4 overleaf)

07 DECLARATION ( 2BHEAME 218 ; FFREAKEY  See Note 2 overleaf. Please v' where appropriate. )

AANBEFBEXELENBIEATEREAEREHNBERMBEENER  RURRKEE REXEE (ORBHESEERN )-
| understand that all graduates should only possess ONE valid copy, including the replacement copy, of the graduation certificate for
each qualification awarded by the School of Continuing Education, Hong Kong Baptist University.

O ZFTARLBRARALMSBENREXZ[ZCLER  THAEHRISEERNGES  EVUBRENERESRES RN -
| hereby declare that my original graduation certificate of the above mentioned academic qualification is lost. | undertake to
return any extra copy to the School immediately if the previously reported lost certificate is subsequently found.

O FAFHERAALTBRENEEIZIECKESR  BEREMREES -

| hereby declare that my original graduation certificate of the above mentioned academic qualification is damaged. The
damaged certificate is returned with this application.

=5E HEA
Signature: Date:

AFRER FOR OFFICE USE ONLY

Application received by: ( / |/ ) Application Fee received by: ( / I ) ReceiptNo.
Identity verified by: ( / 1/ ) Q Supporting Document /Q Original Cert collected by: « 7 1 )
Receipt acknowledged by: « 7 1) Original Cert voided by: ( / 1/ ) QNA

Certificate(s) prepared by: (/I ) Checked by: (/ I ) Sentoutby: « /7 1)



SCE-R-021 (04/2025)

EBiE/A40 Notes for Application

1. BEFERARE—X - UEIALX  EERABRMILAEER -
The Graduation Certificate is a unique document. No duplicate copy will be issued and the certificate will NOT be re-issued
under any circumstances.

2. BFRABBREEFE ANRNDFEHEESNREEEFRALCHE  ARBIITEEBMRIERRBANH - BBEANREEFZEE
KMPBEEFRE  VWEBRAEREREROEMREH -
If the original graduation certificate was lost, please provide the police report, notarised statement or declaration administered
by a Commissioner for Oaths as supporting document(s) when submitting the application for replacement of graduation
certificate. In case of damage, please return the original certificate to the School when applying for a replacement certificate.

0

3. BHRBUFRARENEREE BHEERBEERFHERZBEIRENARAKZTERY  THARERHEAEERRES
E - REERENERHBS - EELNEERHELE -
The replacement certificate is NOT a replica of the original certificate. It shall adopt the format that are in use, and would bear
the signature of Dean of SCE at the time when the application is made. The original award date will still be printed on the
certificate, with a note stating the date of re-issuance.

4. PHEM  BIEEBEEM 600 oib (NMZERN  HEREL THEEREARE . IRNXEEER HBE - BEER (WEA)
KBS EERS ) -
The application fee is HK$600* per award (for cheque payment, please make it payable to “Hong Kong Baptist University”.
Please write your name, student no. (if applicable) and contact number on the back of the cheque).

5  EBBAE

o HF
BR ()BFExR - ER ()\EFEEMBREAE - (I AYBBEXHENEERERER (V)FRER (EIRXE) BFE "L
EEMSE-ES_THRENPLOEEERGABRHENEERBEI . EHERBIP "HRHEEERE ), ARBUE
RN Z IR - BEABRENEESRERERXE Z FARKRZE -

o HBMHIER
EZ ()PFER - EE0 (BAUERXHERARERERER (i)PFER (LBIGZRIRT/SME)EBEN ) KRG
ARNEBREFOISERBEAEREER MEHEBD L - RARYEBS O EFHEDLER -

Application Methods

® By mail
Submit (i) the completed application form with (ii) a copy of HKID Card, (iii) copy of valid supporting document(s) / the
original Graduation Certificate and (iv) the application fee (crossed cheque) to “Registry, School of Continuing Education,
Hong Kong Baptist University, 2/F., Franki Centre, 320 Junction Road, Kowloon Tong”. Please mark “Application for
Replacement of Graduation Certificate” on the envelope. The School will acknowledge receipt of the application by email.
Applicants should produce the original of supporting document(s) for verification upon collection of replacement certificate.

[ In-person
Submit (i) the completed application form with (ii) the original and a copy of valid supporting document(s) / the original
Graduation Certificate and (iii) the application fee (paid by crossed cheque / cash / EPS / Octopus card) to the Kowloon
Tong Campus Centre SCE Tower Office, Town Learning Centre, Kowloon East Learning Centre or Wan Chai Learning
Centre.

6. EZWHEXIZE-RENNE2HANZL ; ARBRERTHREBMNBEEA  FRESVHE—EAARENERERE P OFEHN
BARIEMMEBEEN -
The replacement certificate will normally be issued within 4 weeks. Applicants will be notified when the issuance of certificate
is done. Please collect the certificate in person at the Kowloon Tong Campus Centre SCE Tower Office within 1 month after
issuance.

7. BEREAEGREBTABIRBIARWNEFABSRNER  IWEBAER - BREFS 526 https://bupdpo.hkbu.edu.hk/policies-
and-procedures/pps-pics/ ( FBEEPXES )°
Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement (PPS &

PICS) of the Hong Kong Baptist University. Please refer to https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ for
access to the PPS & PICS.

BB EXK - LS 77484 - All fees are subject to change without prior notice.
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