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The application should be submitted within the third to tenth weeks after issuance of certificates of the corresponding term. Late application will

not be considered.
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Application Methods

® By mail: Submit (i) the completed application form with (ii) a copy of HKID card / Registration Slip(s) to “Registry, School of Continuing
Education, Hong Kong Baptist University, 2/F., Franki Centre, 320 Junction Road, Kowloon Tong”. Please mark “Application for Re-issuance
of Certificate(s) (Short Courses)” on the envelope. The School will acknowledge receipt of the application by email.

® By email: Email (i) the completed application form with (ii) a copy of HKID card / Registration Slip(s) to scereg@hkbu.edu.hk. Please make
“Application for Re-issuance of Certificate(s) (Short Courses)” the subject of the email. The School will acknowledge receipt of the application
by email.

® |n person: Submit this application form to the Office at Kowloon Tong Campus Centre DLB, Tsimshatsui Centre, Kowloon East Centre or Wan
Chai Centre.
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Students are required to collect the re-issued certificate(s) at the Kowloon Tong Campus Centre DLB Office in person.
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https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ ( FEEIERTES ) -

Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement (PPS & PICS) of the Hong
Kong Baptist University. Please refer to https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ for access to the PPS & PICS.
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Name (English): Chinese Name: HKID Card No.:
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Daytime Contact No.: Email Address: Year: Term:

EBFE i E2:EERE COURSE(S) APPLIED FOR RE-ISSUANCE OF CERTIFICATE(S)

4B Rl 4Rk REZHE APREF For Office Use Only
Section Code Course Title Certificate Serial No.
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| hereby declare that | have not received the certificate(s) of the above year and term. | undertake to return any duplicate copy of
certificate(s) to the School immediately.
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Application received by: « /1 1 ) Identity verified by: « 7 1 )
Receipt acknowledged by: « 7 1) Approved by: Q Approved / Q Not Approved « 7 1)
Remarks:

Certificate(s) prepared by: ( / I ) Verified by: (/I ) Sentoutby: « 7 1)
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