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Application for Re-issuance of Certificate(s) (Short Courses)
* QIEPEEEERREMARIEEEE 2 For claim of loss of certificate(s) due to postal problem only *

EAzEZE%01 NOTES FOR APPLICATION
1. BEAREZTHERLEE_EFTEPNERPHE - AHQAIZE -
The application should be submitted within the third to tenth weeks after issuance of certificates of the corresponding term. Late application will
not be considered.
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EXERR TREMERES (ERRE ). ARSI EMERW LI RE
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App||cat|on Methods

® By mail: Submit (i) the completed application form with (ii) a copy of HKID card / Registration Slip(s) to “Registry, School of Continuing Education,
Hong Kong Baptist University, 2/F., Franki Centre, 320 Junction Road, Kowloon Tong”. Please mark “Application for Re-issuance of
Certificate(s) (Short Courses)” on the envelope. The School will acknowledge receipt of the application by email.

® By email: Email (i) the completed application form with (ii) a copy of HKID card / Registration Slip(s) to scereg@hkbu.edu.hk. Please make
“Application for Re-issuance of Certificate(s) (Short Courses)” the subject of the email. The School will acknowledge receipt of the application
by email.

® [n-person: Submit this application form to the Kowloon Tong Campus Centre SCE Tower Office, Town Learning Centre, Kowloon East Learning
Centre or Wan Chai Learning Centre.

3. BEMWERBEARNEERET OLEENBEAENEERNEENESE -
Students are required to collect the re-issued certificate(s) at the Kowloon Tong Campus Centre SCE Tower Office in-person.

4. EBREAREERE "ABEBRBBRUEBAABTSNENR, WEBAERN - B@F1E - 52/ https:/bupdpo.hkbu.edu.hk/policies-and-
procedures/pps-pics/ ( FBEIZETNES )-°

Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement (PPS & PICS) of the Hong
Kong Baptist University. Please refer to https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ for access to the PPS & PICS.

B AE PERSONAL PARTICULARS

g e P B85

Name in English: Name in Chinese: HKID Card No.:

A BBt 4% B8R ESEiiubile 1EEED 258
Daytime Contact No.: Email Address: Year: Term:

I 2255 ERE COURSE(S) APPLIED FOR RE-ISSUANCE OF CERTIFICATE(S)

BRIARSR RE=HE ZAPREH For Office Use Only
Section Code Course Title Certificate Serial No.

EH DECLARATION

RAAFIBPAARGRE HEBFEDRBHPNES - WEENBREBNES - KURESM: -
| hereby declare that | have not received the certificate(s) of the above year and term. | undertake to return any duplicate copy of certificate(s) to the
School immediately.

B5E HER
Signature: Date:

AFiER FOR OFFICE USE ONLY

Application received by: « 7/ 1 ) Identity verified by: « /7 1 )
Receipt acknowledged by: « 7 1) Approved by: O Approved / O Not Approved « /7 1)
Remarks:

Certificate(s) prepared by: ( / I ) Verified by: ( 1/ I ) Sentoutby: « 7 1)
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