FHEBTREFRERTER
ScHooL OF CONTINUING EDUCATION
HonG KonNG BaptisT UNIVERSITY

SCE-R-012 (05/2026)
(EX£:BAHE 55 Application for Reference Letter
B2 EE3| - Please see overleaf for Notes for Applicants.
EAER PERSONAL PARTICULARS

Evg
Name in English:

P YEE SR RE
Name in Chinese: HKID Card Number:

H4E R
Contact Number:

EEER L
Email Address:

BFEE%£BAE 2R H/F#12 COURSE/PROGRAMME APPLIED FOR REFERENCE LETTER
( FBREAEY Please v where appropriate )

U EHFEReNEEE
Short Course Title:

R 4R 5 4R sk BEFD EH

Section Code: Enrolment Number: Year: Term:
U RE2E

Programme Title:

B4R 1BEIREFD

Student Number: Year of Attendance/Graduation:

#=5RB/ERE RIEE Please specify item(s) that require(s) certification:

$HEN7375 WAY OF COLLECTION

U HMEZIETHI (FEZTHRE)
By mail to a designated address (Please fill in the form below™)

U RAAMERE " NEEMSE-S_T5RENDO I8, Ei ( ERERERLE—EENTIE )
Collect in-person from Headquarters (2/F, Franki Centre, 320 Junction Road, Kowloon Tong) (must be collected within one month after

issuance)

®5E HE#A

Signature: Date:

AFRER FOR OFFICE USE ONLY

Application received by: « /7 1 ) Identity verified by: « /7 1 )

Application Fee received by: « /7 1) Receipt No.:

Receipt acknowledged by: (7 1 )

Document prepared by: ( / | ) Verified by ( / I ) Sentoutby: « /7 1)
e
Name:

+ MEDHH B - H A ERERU A S RIS - gLz
Address:

Please clearly print your name and postal address if you request the
Reference Letter to be sent by mail.




SCE-R-012 (05/2026)

Bi5 AZE4 Notes for Applicants

1. BEETFPFEBEMBLUIMIER - I HRES  REENREERS  UHFEBEERS -
Students may apply for a Reference Letter to certify details of their studies at the School other than academic
results, for instance, certification of the medium of instruction, certification of programme renaming, etc.

2. BFEER BHBET0TE - NMNUXEAN REFEL HEEREAR ) IRXREER LR BERR (W
A ) KBHEER

The application fee is HK$70* per copy. For payment by cheque, please make it payable to “Hong Kong Baptist
University”, and write your name, student number (if applicable) and contact number on the back of the cheque.

3. BEHEAEA

o IFH
B ()BFExR - &ZE (i) EEBNR/BLERGAMERAR (i)PHER (SGXE ) BFE " NEEMSE=
B_TREMPO_BEEREAREREHUESERERE - SHEFAR THHEERBPE L ARGUSEE
AL Z I ERER -

o HHIER
HZ ()PiEEk - BB (RFER (MERZZIRS/SNE/)EBHN ) REARANRSE " EEKSE=
B_tREHMPO 18, MERHBPOIEFTHEDLVER -

Application Methods

® By mail
Submit (i) the completed application form with (ii) a copy of HKID Card/Student ID Card/Registration Slip and
(iii) the application fee (crossed cheque) to “Registry, School of Continuing Education, Hong Kong Baptist
University, 2/F., Franki Centre, 320 Junction Road, Kowloon Tong”. Please mark “Application for Reference
Letter” and the programme name on the envelope. The School will acknowledge receipt of the application by
email.

® In-person
Submit (i) the completed application form with (ii) the application fee (paid by crossed cheque/cash/EPS/Octopus
card) to Headquarters (2/F, Franki Centre, 320 Junction Road, Kowloon Tong), Town Learning Centre or Wan
Chai Learning Centre.

4. BFEEBEHE-MRINMEHARL - BENEERSRNERRE P OFERBSKENS BEENBEXXN - NEiF
BB EERR ZHNEE -

The Reference Letter will normally be issued within four weeks. If students choose to collect it in person from
Headquarters (2/F, Franki Centre, 320 Junction Road, Kowloon Tong), they will be notified individually of the
collection date.

5 BEBREAEERE "ARBRUREBEPAUREBEAEHNER, WERBAER - BEEFRE  FE2H

https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ ( FBEERNES )-

Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement
(PPS & PICS) of the Hong Kong Baptist University. Please refer to https://bupdpo.hkbu.edu.hk/policies-and-
procedures/pps-pics/ for access to the PPS & PICS.

T EEBUNEENK - WAF7724] - All fees are subject to change without prior notice.
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