ScHooL oF CONTINUING EDUCATION
Hong Kong Bartist UNIVERSITY

IJ THREBEERBEFEAITEL

SCE-R-012 (09/2023)
(E2£75AEEZ 53 Application for Reference Letter
SLEIAE 2 BAEM - Please tum overleaf for notes for application.
B AE# PERSONAL PARTICULARS

R (EX)
Name (English):

&

Chinese Name:

BHERE
HKID Card No.:

HE kA& ERE
Daytime Contact No.:

B

Email Address:

BiE S EZIFZE 2R BH/ZRTE COURSE / PROGRAMME APPLIED FOR REFERENCE LETTER

(R ERIEY Please v where appropriate )

U mRENEEE
Short Courses (Title):

AR SRS IEHED B
Section Code: Enrolment No.: Year: Term:

O FREE

Programme Title:

BEIRT BEIREED
Student No.: Year of Attendance / Graduation:

#55IBRZER8RIE B Please specify item(s) that require(s) certification:

{EEN757% Collection Method:
U MHRIEEM (FFEZTHRE)
By mail to a designated address (Please fill in the form beneath™)

Q RAEBEREPLOBESRBEEN ( ANERERDE—EANEER)

Collect in person at the Kowloon Tong Campus Centre DLB Office (must be collected within 1 month after issuance)

BE HEA
Signature: Date:

A= FOR OFFICE USE ONLY

Application received by: c 1 1 ) Identity verified by:

Application Fee received by: C 7 1) Receipt No.:

Receipt acknowledged by: «c 7 1)

Document prepared by: ( 1 | ) Verified by: ( I/ | ) Sentouthy:
e
Name:

+ MBI A - AR A S R B St - B
Address:

Please print clearly your name and postal address if you request the
Reference Letter to be sent by mail.




SCE-R-012 (09/2023)

EBF5 /840 Notes for Application

1. EBEETRFBEMELINER - 1 BRES  REENRBHEERSE - OJPHEERRSE -
Student may apply for a Reference Letter for certification of his/her studies at the school other than academic results, for
instance, certification for medium of instruction, certification for programme renaming, etc.

2. HRER SHEE 70 TE(NUZFHNY  KBRFRLTEEREAR  IRXEEERLUR  BERR (W

A ) REAEERE ) -
The application fee is HK$70* per copy (for cheque payment, please make it payable to “Hong Kong Baptist University”. Please
write your name, Student No. (if applicable) and contact number on the back of the cheque).

3. H®EAE
o M
HEEZ ()PEx - EE (i) BEEHR/EBERMAMBILAR (VHFER (ARZE ) BFE "hREKSE
SEOTRERP O _BEEREAEKENSEREEI, SHHBR THBEEERE L, ARBUER
FERRU Z I ERES -
o HMHER
EEZ ()PHEE - ER (VPAER (RS/SNWBEBEE ) REARNEERE D OBEE - RDEPL - B

NEFLOIEF P OMSEER -

Application Methods

® By mail
Submit (i) the completed application form with (ii) a copy of HKID Card / Student ID Card / Registration Slip and (iii) the
application fee (crossed cheque) to “Registry, School of Continuing Education, Hong Kong Baptist University, 2/F., Franki
Centre, 320 Junction Road, Kowloon Tong”. Please mark “Application for Reference Letter” and the programme name on
the envelope. The School will acknowledge receipt of the application by email.

® |n person
Submit (i) the completed application form with (ii) the application fee (cash / EPS / crossed cheque) to the Office at Kowloon
Tong Campus Centre DLB, Tsimshatsui Centre, Kowloon East Centre or Wan Chai Centre.

4. BEERPFE-RERMLEPRANLL - EENEERSRNAEEREPLOBERPS BRINER XM - ARG ERE
MBEEEZEMBEH -

The Reference Letter will normally be issued within 4 weeks. If students choose to collect in person at the Kowloon Tong
Campus Centre DLB Office, they will be notified individually of the collection date.

5, BAEBEREARBERE ARBHRXEBRUERAENBH,, KEBAERN - BHEFE F2H

https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ ( FEERERINES )

Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement (PPS &
PICS) of the Hong Kong Baptist University. Please refer to https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ for
access to the PPS & PICS.

*TEEFUBEEN  BRASITHEH] - Al fees are subject to change without prior natice.


https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/
https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/

