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#Zei53% Application for Make-up Examination
E2RBEEZBHEAN o Please turn overleaf for notes for application.

B AE1 PERSONAL PARTICULARS

SCE-R-008 (04/2025)

E g hX B
Name in English: Name in Chinese: HKID Card No.:
HEM &SR EHpih it

Daytime Contact No.: Email Address:

BRSNS RIEEH (WNER)

Student / Enrolment No.: Programme Title (if applicable):

EBFE#ER B COURSE APPLIED FOR MAKE-UP EXAMINATION

1BEED 24 [REZ B

Year: Term: Original Examination Date:

BB & R4 ER
Course Title: Section Code:
BHER

Reason for Application:

B

Supporting Document(s) enclosed:

B5E BHE8
Signature: Date:

AFRER FOR OFFICE USE ONLY

Application received by: « 7 1) Identity verified by: (G |

Application Fee received by: « /7 1 ) Receipt No.:

Receipt acknowledged by: « 7 1) Original Exam Date: / /

Head’s Approval (Division: ): O Approved / O Not Approved by: « 7 1)
Remarks:

Gradeheld( Y / N )by: « /7 1)

Notification prepared by: (/I ) Checked by: ( / |/ ) Sentoutby: (7 1 )

Make-up Examination Arrangement:

Endorsed Make-up Exam Paper received on: / /

Make-up Exam Date: / / Time: Venue:

Remarks:




SCE-R-008 (04/2025)

EBi52E4%0 Notes for Application

—RERNERAGERERNREELEADRY / BEZHE -

The School normally does not entertain requests from individual students for change of examination date/time.

FREEARKERBREINPEEES  BRBAEEHHZAOEBEMRERIMERH - APOARE - BERNEWMENRESSUMGRE
EZH FRBAEEHOR - EPRNERBERE - MERERBHM LAMERNG - DRPEERELFEEAZIRR - IASREHRE -
BEEMELERRUMAERBRARZEBERBE - ARARIBERKRTHEZAMEL 2 HEBH

If students are unable to attend an examination due to extenuating circumstances, an application for make-up examination should be
submitted to the Registry prior to the scheduled examination. For an emergency situation that occurs on the day of examination
and results in the absence of students in the examination, an application for make-up examination should be submitted within 1 week
after the scheduled examination. All applications should be accompanied by valid supporting document(s) to certify that the students
are unable to attend the scheduled examination, for example, an employer's letter in case of a business trip, or a medical certificate
recommending for sick leave on the date of the missed examination by a qualified medical practitioner in case of iliness or injury. The
School will not accept applications on the ground of travelling.

ERAREZERERANPIERREZANGE  AINRBRSXRNEMBREREMIBERE / E6l - HEBEMEHAEEAWNEL -
—RER N ERRAERERIERR L 2 HERE -

A course may end at a date later than it is originally scheduled owing to reasons such as postponement of classes/examination due to
adverse weather or the instructor's leave of absence. The School will normally not accept any applications for make-up examination
if the concerned examination has been postponed for not more than two weeks.

EREER  SRUBE 200 TTET( X ERN - REBER LT EEREARE . UNXREER LHR - BERERFIMRBRMEERE )

The application fee is HK$200* per course (for cheque payment, please make it payable to “Hong Kong Baptist University”. Please
write your name, student no. / enrolment no. and contact number on the back of the cheque).

BEEA

o IFH
EE ()BiE*k - B8R ()EEBE / BLER / 2MEEIE - (i)BMERXHR (v)EFEER (& F) HFE TAEEHS
“ECTRENPO_BERREABEENEEREH ., FHHBR THESRHE .-

o MBER
B ()PEE - EE (i BYEBXEER (i)VPRER (LERZE /Re /5SS / /ZEEHN ) RRARNAERBRE S OFE
HEREWEE - FEE?SZ%SEP/U C RAEHABDPOFEFHAEDPLVER -

Appllcatlon Methods
By mail
Submit (i) the completed application form with (ii) a copy of HKID Card / Student ID Card / Registration Slip, (iii) valid supporting
document(s) and (iv) the application fee (crossed cheque) to “Registry, School of Continuing Education, Hong Kong Baptist
University, 2/F., Franki Centre, 320 Junction Road, Kowloon Tong”. Please mark “Application for Make-up Examination” on the
envelope.

® [n-person
Submit (i) the completed application form with (ii) valid supporting document(s) and (iii) the application fee (paid by crossed cheque

/ cash / EPS / Octopus card) to the Kowloon Tong Campus Centre SCE Tower Office, Town Learning Centre, Kowloon East Learning
Centre or Wan Chai Learning Centre.

MEpFEER G  BHEERENEERHE I mELE -

Upon approval of an application, the student concerned will be notified of the date and time of the make-up examination.

HEMENBESATEALER -

Attending a make-up examination will not be counted towards attendance rate.

B-BH7HERRIEERRET EZHMECEENEARZABLERE  REBEZEERAEEMDH  MABZERB A E
B’ME -
Make-up examination of each term will be arranged on specific dates. Approved students are required to attend the make-up

examination on the designated date while no further examination will be arranged if students are absent from the make-up examination
as scheduled. The handling fee will not be refunded.

BERGABERE "LBERBARNERAABNER,, WERBAER - BRFE - 52/ https://bupdpo.hkbu.edu.hk/policies-and-

procedures/pps-pics/ ( B EEDNES

Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement (PPS & PICS) of
the Hong Kong Baptist University. Please refer to https:/bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ for access to the PPS
& PICS.

TEEFUEEN - WA F1THA - All fees are subject to change without prior notice.
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