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Programme Title:
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Course Code Course Title Bl CELD @I Stiely
(Year & Term)
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Student ID Expiry Date: Apply for Extension for Term(s) to (Year & Term)
BFER

Reason for Application:
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Supporting Document(s) enclosed:
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Signature: Date:
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Application received by: ( / |/ ) Identity verified by: « /7 1)

Receipt acknowledged by: ( 1/ 1 ) Original Expiry Date (Year & Term): ( )

Result of Application of Extension

O Extended to (Year & Term) for term(s); System updated by: ( /)

O No extension to be granted

Recommended by: (/7 I ) Approved by Head (Division: ): « 7 1)

Remarks:

Notification prepared by: (/I ) Checked by: ( 7/ I ) Sentoutby: « 7 1 )
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The School normally does not entertain requests from students for an extension of the study period. Students
may apply for an extension if they have special reasons and fail to complete all required courses within the study
period. Application for extension should be submitted one term prior to the end of study period and supporting
document(s) should be provided. The extended period will normally not exceed 2 terms.
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Application Methods

® By mail
Submit (i) the completed application form with (ii) a copy of HKID Card / Student ID Card and (iii) supporting
document(s) to “School of Continuing Education, Hong Kong Baptist University, 2/F., Franki Centre, 320 Junction
Road, Kowloon Tong”. Please mark “Application for Extension” and the programme title on the envelope. The
School will acknowledge receipt of the application by email.

® By email
Email (i) the completed application form with (ii) a copy of HKID Card / Student ID Card and (iii) supporting
document(s) to scereg@hkbu.edu.hk. Please make “Application for Extension” the subject of the email. The
School will acknowledge receipt of the application by email.

® In-person
Submit (i) the completed application form with (ii) supporting document(s) to the Kowloon Tong Campus Centre
SCE Tower Office, Town Learning Centre, Kowloon East Learning Centre or Wan Chai Learning Centre.
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Result of application for extension will generally be available within 2 months. Approval will be granted at the
discretion of the School. The School will inform students of the result individually.
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https://bupdpo.hkbu.edu.hk/policies-and-procedures/pps-pics/ ( FEEIEDP N ES

Collection of personal data adheres to the Privacy Policy Statement and Personal Information Collection Statement
(PPS & PICS) of the Hong Kong Baptist University. Please refer to https://bupdpo.hkbu.edu.hk/policies-and-
procedures/pps-pics/ for access to the PPS & PICS.
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