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Victoria Uniform

Hong Kong Baptist University 63" Commencement
Associate Degree & Higher Diploma Programs Graduation Ceremony 26 November 2022

Item Description
Rental Item Black Graduate Gown + Stole
Online Code HKBUADHD22

Collection period from 17 Nov 2022 — 25 Nov 2022

Rental Fee The rental for the first period is $95/set for 10 calendar days

For the extra rental period, the charge is $95 for 10 calendar days.

The unit of extension period of rental is 10 days basis. If it is less than 10 days,
it will still be counted as 10 days.

Deposit Rental fee $95 and a deposit of $500, a total of $595 in cash is required by the

time of the rental. When the whole set of regalia is returned in good
condition and on/before due date, the deposit $500 will be refunded to the
graduate.

Payment Payment of rental, deposit and the extension fee (if any) in cash only and

responsible by graduates.

Rental Outlet! 4 outlets available, please refer to the attached for the addresses

Business hours:
Monday to Sunday 10:45-19:00 Labor holidays off

Online Registration Please apply the online registration for the gown rental in advance. Please

refer to the attachment for the instruction on gown reservation system.

Terms and Condition:

1.
2.

Change of size, style or color is not allowed for all rented items

All rented items should be returned on or before the specified return due date during the opening
hours of the specified outlet. After the specified return due date, it would be considered as a late
and the gown rental would be renewed automatically.

The extension fee will be deducted from the deposit, if necessary, when the rented items are
returned.

Regalia pick up and return must be executed at the same outlet.

All return items should be in the same condition as they were rented. Deposit is refundable when
the rented items are returned in good condition and before due date.

Never use iron directly, never apply tiepin or adhesive paper on gown and/or hood/stole to avoid
damage, such as burning mark, running yarn and pinholes or other damages.

If any returned item is confirmed to be damaged or splotched by the hirer after rental, hirer is
required to purchase the damaged items. The definition of “damage”: gown and hood/stole with
burning mark, running yarn, pin holes and adhesive paper mark. (Please refer to sample display in
outlet or Victoria Uniform website)

If you have any enquiry regarding of your gown rental, please feel free to send us an email to
info@victoriauniform.com or give us a call 3118 4396 / 3105 5009.

For more information please visit our website www.victoriauniform.com
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Victoria Uniform

Sheung Wan Outlet Tel : 2815 2673
8/F, Bonham Centre, 79 Bonham Strand, Sheung Wan, H.K(near the Sheung Wan MTR Station exit A2)
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Prince Edward Outlet Tel: 3188 9762
G/F, Hang Moon Building, 38 Cheung Sha Wan Rd., Kowloon. (near Prince Edward MTR Station Exit A)
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Tsuen Wan Outlet

Tel : 2437 9997

Shop 9, G/F, Wing Kai House, Fuk Loi Estate, Tsuen Wan, N.T. (near the Tsuen Wan MTR Station exit A)
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Shatin Outlet Tel: 2637 3313
Shop 45, G/F, Ming Shun Lau, Jat Min Chuen, Shatin, N.T. (near the Sha Tin Wai MTR Station exit A)
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(1) Enter Victoria Uniform website, then click the button of “Press here for online rental”.
(2) Input the School code in the textbox (stated in the invitation letter or email from School).
(3) Click “Submit” button to proceed to “Step 1 - Enter Your Personal Information”. Do NOT click
Back”button of your browser during the whole online rental process. Otherwise you have to re-enter all
over again.
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Home Company Profile  Ouflet Locations Services & Products  Products Order Academic Regalia Contac

Press here for gown rental

EAEREE-FEEEANRE
Please enter University / College / School code for online gown rental service

2 HKBUADHD22 | Submit | 3

Instructions On Online Gown Rental System

Reprint L ogin
ABOUT ONLINE GOWM RENTAL SYSTEM
% Order Cancellation or Any Changes

OTHERS

How to use the Regalia Clips to fix Graduation Gown & Hood
Instructions on Online Gown Rental System

Demonstration of Damage Academic Begalia

Gown & Mortarboard Size Chart for Eeference

Terms & Conditions

FAQ
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Step 1 — Enter Your Personal Information:

(4)
(5)
(6)

(7)

All fields with * must be completed.
Please enter your student ID numbers.

A confirmation message with login ID and password will be sent to your email (Please set your own
password for future login). If you wish to re-print the Gown Rental & Deposit Form, please refer to the
confirmation email received after completing the online hiring procedure.

Click “Continue” button to proceed to “Step 2- Enter Gown Rental Details”.

1.Enter Your Personal Information

* Must be filled in the blank. <j

University / College / School Name : EEESAE SENTEE

Email ©  info@victoriauniform.com
(Confirmation e-mail will be sent to you)
FPassword © esesss
6 (Password must be 6-20 characters for re-login purpose.)
Fassword Confirm : seeses
Chinese Mame : =

(Enter the Chinese name same as the one on your stedent card)

English Name : Chan Tai Man

{Enter the English name same as the one on your student card )

Degres of Award : Associate of Science (Gold Yellow Stole)

(same as your student card or refer to the invitation letter)

Gender : @ Male ) Female

Mobile : 31184396

4

5 student D -  HKBU SCE - 11278 ‘
(enter digits, please refer to your student card or school graduation invitation letier)

v

N
7 I > | Continue | | Reset |
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Step 2 — Enter Gown Rental Details:

3/6

(8) Gown size is measured by staff. If you cannot visit the outlet in person to try on the sizes, please make
reference to the size charts by clicking “?” and write down the appropriate sizes in the blank spaces on the
Gown Rental & Deposit Form that you will print out at the end of completing the online hiring procedures.

(9) Pick Up Date must be during 17 Nov, 2022 — 25 Nov, 2022

(10) Click “Continue” button to proceed to “Step 3 — Order Confirmation”.

2. Enter Gown Rental Detailz

8 $Gm'1 Siza -

Cap Size -

Heood :

Stole -

Pick Up & Return Outlet -

9 $ Fick Up Date -

Pick Up Time :

Retumn COue Date -

University / College / School Mame -

Lewvel :

Fes -

* Must be filled in the blank

FEFEERAFEEREE Y ETI=EFR®TE) ; Size is measured by staff{Click *7
button to check the size)  *

(1]
not applicable
not applicable
Style s defined
#H4E Shatin Outlet ~
(7]
Gown pick up and return must be executed at the same outlet
I CEEE R mERSLRER
(EE—Z=7) 10:00 - 18:00 - (SEEF) 10:00 - 12:00 - EESECSEEFEE -
Mon-Fri 10am-7pm; Sat 10am-1pm; Sunday & Public Holiday cose.

2022-11-23

The first rental period will be counted from the date of gown received.
14:04 - 19:00 w

2022-12-02

Hong Kong Baptist University School of Confinu

ADVHD

Deposit : HK 5500/set
Reantal Fee : HK 595iset for the first 10 days
Extension Fee : HK 595/set for 10 ca'endar days after the 10-day renta’ period
Total Armownt : HK$595/set

10 E> | Continue | | Reset |



Step 3 — Order Confirmation:
(11) Mark sure all your personal information, gown rental details are correct and read carefully the terms &

conditions.

a/6

(12) Tick the boxes at the bottom and click “Confirm” button to proceed to “Step 4 — Order Complete And
Print Gown Rental & Deposit Form”.

<. Order Confirmation

Login ID :

Student ID -

Chinese Mame :

English Mame :

Mobile

University / College / School Mame

Pick Up & Return Outlet -

Pick Up Date -

Return Due Date :

info@victeriauniform.com

HKBU SCE - 11278

11

<

Exx

Chan Tai Man

311843046

FeSeE EE3ZTEE Hong Kong Baptist University School of Continuing Education

I:E 4 E Shatin Outlet

2022-11-23 14:01 - 19:00 (EFEEBHEE H FEEEHE The first rental period will be counted
from the date of gown pick up.)

On Or Before 2022-12-02 (LIEEEFEHEMEHEDESE - Return date specified in "Staff
Usze Only" shall prevail )

Invoice Mo @ 1562099896 -59
Fental ltems : - . ) i
(per set) Quuantity Size Deposit Rental Fee Extension Fee
RESESNRES(E Y ETIEERERE);
Gown 1 Size is measured by staff{Click “?" button to check the
size)

Cap with . HK 595/t for the HK$95/5at for 10
tassel 0 not applicable HKS500/zet first 10 days calendar days
Hood 0 not applicable
Stole 1 Style iz defined
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Terms and Conditions:

1.

2

The first rental period must b= on a 10 days basis that will be counted from the date of gown pick up.
The rental fee for the first peried is HK385 and deposit is HKE500 for whole set . Deposit for gown , hood, stele and cap with tassel are

HHEE300 , HHED , HHE200 , HECED respectively.

. The extended rental period is counted on 10 days basis and the extension fee is HKE8S /set. If it is less than 10 days, it will be counted

as 3 10 days penod.

. Change of size and maodsel is not allowed for all rented tems.

. All rented itermns should be retumed on or before the specified due date during the business hours of the specified outlet After the

specified return due date, it would be considered as a late retumn and the regalia rental pericd would be renewed and extended

automaticaly.

. The extension fes will be deducted from the deposit, if necessary, when the rented items are retumed.
7. Regalia pick-up and refurn have to be at the same outlst.
. This regala rental deposit form must be brought together to the selected return outlet to complete the retum procadure.

. &l refurn iems should be n the same condiion as they were rented. The full deposit is refundable only when the rented items are

retumed in good condition and before due date.

. Mewver iron directly, apply tiepin or adhesive paper on the gown andior hood/stole to awoid damage, such as burning mark, running yam

and panholes or other damage.

. Mever fold or throw the mortarboard fo avoid damage, such as broken comer.

. If any retumed item is confirmed to be damaged or splotched by the renter after rental, the renter is required to purchase the damaged

temns. The schedules of charge will vary depending on the items according to point #2 of this "Terms & Conditions".

. The definition of “damage™ gown and hood/stale with burning mark, running yam, pinhales and adhesive paper mark, the comer of the

30 broken. (Pleass refer to sample disglay in outlet or Wictona Uniform website)

hiave read through and understood all abowe ferms and conditions.

1 2 B Frint -:Iua copies of Gown Rental & Deposit Form.

|:|>m
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Step 4 — Order Complete And Print Gown Rental & Deposit Form:

(13) Click the button “Print Dual Copies” to generate the Gown Rental & Deposit Form.

(14) Preview the form before printing to make sure that the content of the form fits in one page.

(15) Remember to print TWO copies of the form and bring BOTH copies to collect your gown at the specified
outlet on the chosen date.

*If you have any queries about the Online Gown Rental System, please feel free to contact Victoria Uniform
Hotline at 3118-4396.
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Press here for gown rental
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4. Order Complete And Print Gown Rental & Deposit Form

IMPORTANT!!

PLEASE CLICK THE [Print Dual Copies] BUTTON TO GENERATE THE [Gown Rental & Deposit Form]. FOR
ENVIRONMENTAL FRIENDLY, PLEASE PRINT THE FORM IN ONE PAGE.

PLEASE REMEMBER TO PRINT TWO COPIES OF GOWN RENTAL AND DEPOSIT FORM (ONE FOR CUSTOMER AND
ONE FOR VICTORIA UNIFORM) AND BRING BOTH OF THE FORMS TO COLLECT YOUR GOWN AT THE SPECIFIED

OUTLET ON THE PREFERRED DATE.
13,14 & 15

Your online gown reservation is completed. Thank you for using our service.

For outlet location, please refer to hitp://www.victoriauniform.com/index.php?route=information/information&
information id=8

For enquiry, please email us at info@victoriauniform.com or call our hotline at 3118 4396/ 3105 5009.

Print Dual Copies ¢

Close &
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Gown Sizes Chart
Size 43 45 47.5 50 S52.5
5f1t.3 5 ft. 4 inches 5 ft. 7 inches 5ft. 10 66 oF
Height inches to5ft. 6 to5ft. 9 inches b .
or below inches inches to 6 ft. anoxe
e B R EHREE?

How to measure your gown size?

* BEHERREEME -

Measure the height from head to floor.
* HNTEHRRERE
Height with shoes.

* BRI ESMEIERE 13 -

Recommend the length of the gown should

be hanging 13 inches above the ground.




