
SCE-R-002 (03/2018)

Application for Re-issuance of Student Identity Card
Please refer to the overleaf for notes for application.

PERSONAL PARTICULARS

Name (English): ____________________________________ Chinese Name: ____________________________

HKID Card No.: ____________________________________ Student No.: ______________________________

Programme Title: ______________________________________________________________________________

_________________________________________________________ Class (if applicable): _________________

Daytime Contact No.: ________________ Email Address: ____________________________________________

DECLARATION
Please where appropriate

I have lost my original Student ID Card and hereby request the School to re-issue a new Student ID Card. I understand 
that I will be held responsible for any illegal use of my lost card. If the original card is subsequently found, I will return it to 
the School for disposal immediately.

My original Student ID Card is damaged and I hereby request the School to re-issue a new Student ID Card. The 
damaged card is returned with this application.

I have changed my name and have officially updated my personal data with the School. I hereby request the School to 
re-issue a new Student ID Card. The original card is returned with this application.

Signature: _____________________________________________ Date: _____________________________________________

FOR OFFICE USE ONLY

Application received by: ____________ (   /   /   ) Identity verified by: ____________ (   /   /   ) Original Card collected: Yes N/A

Application Fee received by: ___________________________ (   /   /   ) Receipt No.: __________________________________________

Receipt acknowledged by: _______________________ (   /   /   ) Original Card disposed by: _________________ (   /   /   ) N/A

Information verified by Programme Administrator

The information filled by student is accurate. / The information filled by student is rectified.

Institution & Prog Code in System: ________ - ________ Student ID Card Expiry Date: ____ / ____ / ____ Verified by: ________ (   /   /   )

Barcode Arrangement (Registry)

X xxxxxx (Access to HKBU Library) R xxxxxx (No access to HKBU Library)

Old barcode number: ____________________ New barcode number: __________________ System updated by: ___________ (   /   /   )

Card prepared by: ____________ (   /   /   ) Checked by: ________________ (   /   /   ) Sent out by: ___________________ (   /   /   )

Affix a photo here 

(See Note 4 overleaf) 



* All fees are subject to change without prior notice.


