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Online Grade Entry in Student Information System 

 

1. Go to the Login page (sce2.hkbu.edu.hk/login.html). 

 

Student/Staff ID: Staff ID (Full-Time / Part Time) 

Default Password: Randomly generated (will be sent to tutors directly via email) 

 

If you have any problems in login, you could press [Forgot Password] to reset the 

password. If problem persists, please contact us at 3411-4310. 

 

 

 

2. Choose the programme (if necessary) and then choose the function you need: Grade 

Entry Submission / Grade Entry Confirmation. 

 

 

 

a. Choose the programme 

here (if necessary) b. Move to Grade Entry and then 

click on Grade Entry Submission 
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3. Choose the course session for marks input and then press “Retrieve”. 

 

 

 

 

 

 

 

 

 

 

 

4. Input of marks  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

a. Choose the course & session 

b. press Retrieve 

STEP 2: press one of the Save 

buttons if you want to save the 

marks that were inputted. 

STEP 3: After you finish all modifications, press EVERY Submit 

buttons to pass the marks to the Lecturer-in-charge.  

For example, if there are 3 assessment components, you have to 

press ALL 3 Submit buttons. 

NO further modification is allowed once the Submit button is 

pressed. 

STEP 1:  

- input marks for students;  

- use “Tab” key to jump between records; 

- put a tick in the “NS” box for students 

who have no assignment or exam scripts. 


